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EARNED LEAVE ENCASHMENT FORM

1. Name of the employee


: 
2. Position Title/level


:

3. Basic salary at the time of Application
:

4. Date of Application


:

5. Office Attached with


:
CDB
(Signature of the Applicant) 
______________________________________________________________________________
(This part to be checked & verified by the Human Resource Officer, Construction Development Board)

It is certified that the above applicant has………….. Days of Earned Leave available on his/her credit as on ……..
Encashment:  Recommended/Not Recommended


Name & Signature of










            HRO

Sanction is hereby accorded to the payment of Nu:                    (ngultrum                                                                                                            )  only towards one month’s last basic pay for encashment of 30 days earned leave for the financial year 2018-2019 and accordingly, 30 days leave is hereby debited from the earned leave account of the official.
(Phub Rinzin)
   Director
Copy to:

1. The Accounts Assistant, CDB for information and necessary payment.

2. Official concerned.

3. Personal file.
Ph: 00975-02-326035/326034, Fax: 00975-02-321989,

e-mail: registration@cdb.gov.bt, arbitration@cdb.gov.bt, promotion@cdb.gov.bt,webmaster@cdb.gov.bt,
website: 

 HYPERLINK "http://www.cdb.gov.bt" www.cdb.gov.bt :  Post box # 1349

